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1. Purpose:

This document is intended to be used in conjunction with the existing training materials provided by the
NDOR (Nebraska Department of Roads), M&R (Materials & Research) Division. Questions concerning
initialization of the SMGR (SiteManager) application are addressed in this existing training material.

The purpose of this instructional document is to define and provide the steps necessary to successfully
generate a regular or scheduled RTF (Report Template Facility) report in SMGR.

1.1 Roles and Responsibilities:
SiteManager Staff: 402.479.4760, DOR.SiteManagerMaterials@nebraska.gov

1.2 Authentication:

Generate a Sampling Checklist: http://www.nebraskatransportation.org/mat-n-tests/pdfs-
docs/Materials_Management_Guidance/Reporting/Generate-a-Sampling-Checklist2112013.pdf

1.3 Abbreviations:

ID: Identification Number

M&R: NDOR Materials & Research
NDOR: Nebraska Department of Roads
RTF: Report Template Facility

SCL: Sampling Checklist

SMGR: SiteManager
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2. Operational Instructions:

These instructions will provide the steps necessary to generate an RTF report in SMGR.

2.1 Main Panel:

After successfully completing the log in process, SMGR will present the Main Panel. From the
Main Panel, select Materials Management(+).

S AASHTO Sichraneg T

File Edit Services Window Help

Figure 1, SMGR Main Panel

NOTE: The icons represented in these illustrations may differ based on the user’s security group.

2.2 Materials Management:

Once selected, an array of Material Management(+) icons will be presented on the Materials
Management(+) tab. From the Material Management(+) tab, select Process List.
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=% SiteManager Panel

| <

Sampling and
Testing
Fepors(+)

kain Panel T Materials Management(+) ]
g 2 =) o B B
Material Contract Approved Approved Lists  Mix Design(+) Mix Design Sampling and
Information(+) Materials(+) Lists(+) Fepors(+) Fepors(+) Testing(+)

h

Figure 2, Materials Management (+)

2.3 Sampling Checklist:

The Sampling Checklist is unique in its generation and the necessary steps to produce the
checklist are provided in Generate a Sampling Checklist.

For all reporting activities other than the SCL, follow the steps provided in the subsequent

sections.

2.4 Generate a Report:

Follow these steps to generate a SMGR report:

2.4.1 Process List;

Process List will present all of the reports available within SMGR. From the Process List,

double click the report or select, then click the Run Process icon,

, to generate the

desired report. This action will display the Confirm Process Submission window.

NOTE: The reports can be sorted by clicking the Process ID, Process Type, or Process
Description column headers.
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& Process List
Process ID Process Type Process Description El
AGFO0022 Custam Agg: P/S Summany-Field Gradations-C33 Fine Sand
AGFO0023 Custom Agg: Contract Summany-Field Grad-Class C (Bx) m
AGFO0024 Custom Agg: Contract Summary-Field Grad-Chip Seal Aggregate =
AGFO0025 Custom Agg: P/S Summarny-Field Gradations-Chip Seal Aggregate L
AGFN0026 Custom Agg: F/S Summany-Field Gradations-Grawvel for Surfacing
AGFO0027 Custom Agg: Contract Summary-Field Grad-Grawvel for Surfacing
AGFN0023 Custom Agg: P/S Summany-Field Gradations-Coarse Agg Pre-cast{stress
AGFO0029 Custam Agg: Contract Summary-Field Grad-Coarse Agg Pre-cast/stress
AGFO0030 Custom Agg: P/S Summany-Field Gradations-Grawvel for Surfacing, x
AGFO0037 Custom Agg: Contract Summary-Field Grad-Grawvel for Surfacing, %
AGFO0032 Custom Agg: P/S Summany-Field Gradstions-Fine Agg Pre-cast/stress
AGFN0033 Custom Agg: Contract Summany-Field Grad-Fine Agy Pre-cast/stress
AGFO0034 Custom Agg: Contract Summary-Field Grad-Granular Backfill
AGFN0035 Custom Agg: P/S Summany-Field Gradetions-Granular Backfill
AGLODOOT Custom Agg: Contract Summary-Central Lab-Mineral Agg/Armor Coat
AGLODODZ Custom Ago: F/S Summany-Central Lab-Mineral Agg/Armor Coat
AGLODOD3 Custom Agg: Contract Summary-Central Lab-Class A (Silica Fume Fine)
AGLODO0A Custom Agg: P/S Summany-Central Lab-Class A (Silica Fume Fine) |j
. = e Do

Figure 3, Process List

2.4.2 Confirm Process Submission:

Confirm Process Submission provides for two different delivery methods for reporting.
Reports may be delivered to a selected email address or generated immediately at the

desktop.
~
& Process List
Process ID Process Type Process Description l
RMMSMPCL  |SM-Standard S ampling Checklist L
14500008 Custarn Sampling Checklist w/! Sample 10 Murbers r

Aaa Contract Summarny-Central Lab-

i

L i oo
AGLY = —

Enter Contract: I

S ubmit Parameters

Figure 4, Confirm Process Submission

2.4.2.1 Email Delivery:

SMGR has the ability to run reports and deliver them to a predetermined Email
address.

From the Confirm Process Submission window, click the Parameters button to
open the Process Submission Parameters window.
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e —

o— 1
" & Process Submission Parameters —— ——— ‘ “
m
i
) Output Options
L Process Name: BGL000214 Frint Qutput Files: |~
" Priotity: m Prntier Name: [3Pasesonad P tlame =]
] Copias: ||
o Server: | 1= Orientation: |LAND -
A Genesate Ontiee: [T Duplex: |~
E - Keep Process Files: ¥
4 r Ermail Output Tao: [
m Print POF Output: |
k | Create Schedule... Printer Name: | -]
L ~RTF Opti Mode
n Produce RTF Log: [+
IRECER 09 r = Production T Dby
RTF Libwary: [RTFEROD ]
| ok | Cancel

Figure 5, Process Submission Parameters

In the Email Output To data field, enter the Email address where the report will
be delivered and click OK to save the submission parameters.

2.4.2.2 Desktop Delivery:

SMGR has the ability to run reports and deliver them to the desktop.

From the Confirm Process Submission window, click the Subset button to open
the Select Subset window.

From the Select Subset window, select the desired criteria and click the OK
button.

&8 Process List

Process ID Process Type Process Description o
RMMSMPCL  Sh-Standard Sampling Checklist A
tSX0000E Custom Sampling Checklist w/ Sample ID Numbers y

5 colo
114)
ITS-ITSM[114)
ITS-ITSM[114)
ITS-ITSM{103)
ITS-ITSH{201)
ITS-ITSH{31)
ITS-ITSH{31)
ITSOZTSN{11)
ITS-ITSH[402)
S-5TWD[1048)
S-5TWD[1048)
HSIF-STWD(73
HSIF-STWD(73
HSIF-STWDI73
HSIF-STWD(74

[
[
[
[
[
[

]
]
]
]

Figure 6, Select Subset

Click Submit

SMGR will present the following dialog boxes. Should other applications be
open on the desktop, the Client Job Monitor and DPS Stats Monitor may open

Written by Brad Finch
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within those layers. Minimizing the open windows will allow SMGR to present
the Client Job Monitor and DPS Stats Monitor as the focus messages.

Client Job Monitor lij

| Process AGLO00Z1A submitted.

0K |

- J

Figure 7, Client Job Monitor

fa ™
e R

j| Profile AGLO0021A for process AGLOD021 has completed

Figure 8, DPS Status Monitor

Click OK on both of them. The report will open automatically into your default
Internet browser. All of the Internet Explorer features such as print, email, and
save are available.

9 Sitehlansger ATF Report - Windows Inieet Explarer

—— D
D0 LRt _
File Edit View Favorites Tools Help x @ seagh @
% @@ = Lincoin NE[6B5161 = 85" F Mesty Cloudy WET*F BO'F Weekend 10-Day W1 = @4 = Getyow personal petcast ® Ecomen ~ B
S Sitehdansger R X 5 oe Bl - 4 oo Pagew Suterye Teoiew @
Seate of Nebraska Teport Date: ot 28, 511

Departaent of Roads

Contract Summary Regort for Central Lab Tests

Material: LINBCH - £33 Fine Samd

Figure 9, Sample SMGR Report

2.4.3 Process Status:

To review the status of a report or open it later, from the Services menu, select Process
Status.

AASHTO SiteMa
File | Services | Window Help
JI Je=e] Process Status

Run Process

ol

Process ID Process Type Process Description |
RMMSMPCL | SM-Standaid S ampling Checklist E

Figure 10, Process Status

SMGR will present the Process Status list. This list contains the reports that have been
executed.
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2.4.3.1 Regular Tab:
SMGR has the ability to run reports immediately.

Reports that are set to run in real time will be available on the Regular tab. To
review a regular report, refer to Section 2.5.

Reports listed on the Regular tab will be deleted after seven days. Alternatively,
a report can be removed manually from this tab by selecting the report and

clicking the Delete, Eﬂ , button. For more information about deleting a report,
refer to Section 2.6.
2.4.3.2 Scheduled Tab:

SMGR has the ability to run reports on a schedule that can be determined by the
user. These reports will run according to the timetable identified on the
Scheduled tab.

To schedule a report, repeat steps 2.2 through 2.4.2.

From the Confirm Process Submission window, click the Parameters button to
open the Process Submission Parameters window.

& Process Submission Parameters -._:._ — -h [
r Output Options
Process Name: BGLINTTA Print Output Files: [
Priority m Printar Mama: [\\Prirersared\Prinzdlama |
Copies: '\—
Sorver: | x| Orientation: [LAND «|
Gonerate Online: [~ Duptex: [~

Keep Process Files: 7

Saala s A s A a e d aia a8 5

-
Email Output Ta- |
Print PDF Output. |~
Cranta Schadula Printer Mame: | -
RTF Options Lt
Produce RTF Log: 7
roduce o7 & Production * Debug
RTF by [FTFFR00 =]

Il_ ok | Conct |

Figure 11, Process Submission Parameters

Click Create Schedule.

& Process Submission Parameters

Output Options

Process Name: [5G-000230 Print Output Files: |~
Priority: ’“’W_L| Printor Name: [§FrinorseseFrnteddamne =]
Copias: ﬁ
Servar: | = Orientation: [LAND |
Genarate Onlina: r Duplix: r.

Keep Process Files: @
Email Output To: |

Print POF Output; r

Creeate Schedule

Printer Nome: | |
RTF Options: Mode
Praduce RTF Log: [#
a:F * Produchon ' Dubug
RTF Libwary: [RTFPROD -
oK I Cancel |

Figure 12, Process Submission Parameters
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Select the date, frequency, and time. Click OK.

Schedule Process Start Time

-
{once x| [reoan =
~Schedule Job Once

Oct hd IED]D 'l

Qctober 2010
SMTWTEF S

12
34567829
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 2728 29 30
31

<=3

Cancel

Figure 13, Schedule

Click OK to process the submission parameters.

& Process Submission

Dutput Options
Process Nama: [AGH000230 Frint Qutput Filas: [~
Priarity: |'-C‘W_L| Printer Mame: [{\PrintersenaonPrinseddame -]
Copies: 1
Sorvor: | =l Orientation; [LAND v
Genarate Online: r Duplis r-
= Kerep Process Files: @
Email Output To: |
Print POF Output: |
Creati Schedule Printer Home: [ =]
RTF Optione Moda
Praduce RTF Log: [#
rodues og:F* * Produchon T Debug
HTF Library: [RTFERO0 -
| ok Ganeil |

Figure 14, Process Submission Parameters

Click Submit to confirm process submission.

I Enter Contract: I String

« 1 J »

Submit Parameters

Figure 15, Confirm Process Submission
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2.5 Review Report:

The report will run automatically at the predetermined date/time. Email delivery
is available for reports run using the schedule option. Complete the Email
Output To: field and the report will be delivered to the email address as

determined by the user. See Section 2.4.2.1. for more information on Email
delivery.

Should the delivery schedule require adjustment, double click the process name

for the desired report and update the schedule parameters in the Schedule
dialog box.

& Schedule |

Schedule Process Start Time

[ Dty >l eszam 2l

Schedule Job Daily

Every |1 i day(s)

o |

Cancel

Figure 16, Schedule

Should the recipient or other report parameter(s) require adjustment, delete the
existing report from the Schedule tab and repeat the steps provided in Section

2.4.3.2. to establish a new reporting schedule. For more information about
deleting a report, refer to Section 2.6.

To review a regular report, double click the process name for the desired report.

& AASHTO SiteManager L T

Eile Edit Window Help

o

=% Process Status

Regular

" Scheduled

Process Name Status Queue Start Time End Tim
Time
Completed 08:31 am m
Completed 09:31 am 09:33 am 09:33 am
Completed Flegszon 11:02 am 11:02 am 11:03 am
Figure 17, Process Status
Triple click Output.html.
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File Edit Services Window Help

=T 13

+& Files For Process AGFO0001A

[~ Show system files

OUTPUT.SQOF 2T} 13314
PROCLOGTAT 662 7/27/201 0%:3314
Sys xml 20837/27/2011 09:33:04

Figure 18, Output

The report will be displayed in Internet Explorer. All of the Internet Explorer features such as
print, email, and save are available.

8 SiteManager RTF Repart - Winciaws Intemet Explorer (=)
rews - . " 1
\_J'{.'_'J"Pl‘a e iticips\files\DORS0Y \Output html v |4 ! * W =] ging P
File Edit View Favorites Tools Help X @Snagh M
x [ = Lincoin, NE (BB516) ~ [BE5"FMostly Cloudy ®B7"F @89"F Weekend 10-Day "0 = & v Get your personal petcast X @comen ~ Bl=
| Favorites 22 - M Google & siteManager RTF... X - B - = ® - Page~ Saety~ Toos~ @~
Process I0r AGLIGOZT State of Nebraska Feport Date: Juy 28, 2011
i il Department of Roads

Materain & Research

1400 Hwy 2
Omar Oulus, Geotechncs Lngnesr Contract Summary Report for Central Lab Tests Linceis, Nl 60502

Material: 1033C33 < C33 Fine Sand

Contract 3791 Project: RO-81-3(1041)
Bulk
; Color- | specific | Absorp- | Clay | Sedium
Sample TD | Sample Dat 1 0 1 ] 16 W s0 100 ¥
g g metric | Cravity tion Lumps | Sulfate
el i : 4 " _(55D) |
N basd resuls were faund for tha Contract
Spec Hange "w anee e WU N0 e W 0% Max % Max
AAEHTO T2, T27, T34, Ti0e, T228
NDR TE04

Figure 19, Example — SMGR Report

Reports listed on the Regular tab of Process Status will be deleted after seven days.
Alternatively, a report can be removed manually from this tab by selecting the report and clicking
the Delete button. For more information about deleting a report, refer to Section 2.6.

2.6 Delete Report:
SMGR provides for report deletion in two ways.
Reports listed on the Regular tab will be deleted automatically after seven days.

Reports can be removed manually from the Regular and/or Scheduled tabs by selecting the
report and clicking the Delete button.
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