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1. Purpose: 
This document is intended to be used in conjunction with the existing training materials provided by 
NDOR (Nebraska Department of Roads), M&R (Materials & Research) Division.  Questions concerning 
initialization of the SMGR (SiteManager) application are addressed in this existing training material.   

The purpose of this instructional document is to provide the steps necessary to successfully generate 
printable SMGR test templates suitable for proper reporting and documentation purposes. 

1.1 Roles and Responsibilities: 
SiteManager Staff:  402.479.4760, DOR.SiteManagerMaterials@nebraska.gov. 

1.2 Authentication: 
Creating and Authorizing a SiteManager Sample Record:  http://www.dor.state.ne.us/mat-n-
tests/pdfs-
docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_
Sample_Record.pdf  

Find Sample:  http://www.dor.state.ne.us/mat-n-tests/pdfs-
docs/Materials_Management_Guidance/Sitemanager/SOP_Find_Sample.pdf 

1.3 Abbreviations:   
M&R:  NDOR Materials & Research 
NDOR:  Nebraska Department of Roads 
SMGR:  SiteManager 

mailto:DOR.SiteManagerMaterials@nebraska.gov
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Find_Sample.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Find_Sample.pdf
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2. Operational Instructions: 
SMGR includes a custom feature to allow users to print a system template.  A printed template is 
acceptable for reporting and documentation purposes. 

To generate a test template suitable for use as a SMGR report, follow these steps. 

2.1 Sample Data: 
Create a new sample or select an existing sample.  For more information on sample creation, 
refer to Creating and Authorizing a SiteManager Sample Record    For more information on 
finding an existing sample, refer to Find Sample.   

 
Figure 1 – Basic Sample Data tab 

2.2 Tests Tab 
From the Tests tab, highlight the Test Method. 

http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Find_Sample.pdf
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Figure 2 – Tests tab 

From the Services Menu, select Enter/View Test Data. 

 
Figure 3 – Services menu 

2.3 Material Test Template Usage 
SMGR will display the custom test template. 
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Figure 4 – Test template 

Note:  The template presented here is for Reflective Sheeting and is for demonstration purposes.  
Templates will vary dependent on the material and method of acceptance.   

2.4 Print: 
The custom test template can be printed when necessary.  Functional purposes of the printed 
template range from personal use to proper reporting and documentation needs.   

The print function adds sample and contract information to what is displayed in the material 
template.  An example of this is shown in Figure 5. 

 

To print a custom template, follow these steps. 

From the menu of buttons, select Print .   

SMGR will open Adobe Reader and display the report.   

From the menu of buttons within Adobe Reader, select Print  and then OK to print the 
template.   
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Figure 5 – Printed template 
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