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1. Purpose:

This document is intended to be used in conjunction with the existing training materials provided by
NDOR (Nebraska Department of Roads), M&R (Materials & Research) Division. Questions concerning
initialization of the SMGR (SiteManager) application are addressed in this existing training material.

The purpose of this instructional document is to provide the steps necessary to successfully generate
printable SMGR test templates suitable for proper reporting and documentation purposes.
1.1 Roles and Responsibilities:
SiteManager Staff: 402.479.4760, DOR.SiteManagerMaterials@nebraska.gov.

1.2 Authentication:

Creating and Authorizing a SiteManager Sample Record: http://www.dor.state.ne.us/mat-n-
tests/pdfs-

docs/Materials _Management Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager
Sample Record.pdf

Find Sample: http://www.dor.state.ne.us/mat-n-tests/pdfs-
docs/Materials Management Guidance/Sitemanager/SOP_Find Sample.pdf

1.3 Abbreviations:

M&R: NDOR Materials & Research
NDOR: Nebraska Department of Roads
SMGR: SiteManager
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2. Operational Instructions:

SMGR includes a custom feature to allow users to print a system template. A printed template is
acceptable for reporting and documentation purposes.

To generate a test template suitable for use as a SMGR report, follow these steps.

2.1 Sample Data:

Create a new sample or select an existing sample. For more information on sample creation,
refer to Creating and Authorizing a SiteManager Sample Record For more information on
finding an existing sample, refer to Find Sample.

& AASHTO SiteManager
File Edit Services Window Help

BlF? DESR PP A

& Maintain Sample Information

- Basic Sample Data =~ Addil Sample Data i Contract i Other ¥ Tests

Smpl ID: 043102310015 Status: [Complete

Revised By: | Revizing: | Sample Date: W
Link To: | Link From: | Log Date: [00/00/00

Smpl Type: |Field Tested ﬂ Acpt Meth: |Sample & Test ﬂ
Material: [422R5 |Reflective Sheeting &
Sampler: [DOR 31028 |Pery, Brion
P/S: [TrafCon |POTz7
Type: [Traffic Control City: Mo Address Found,

Prod Nm: [reflective sheeting material
Mnfctr: | |
Town: | Geog Area: [District 1

Intd Use: [Baricadss

Repr Oty: | 12.000 [EACH Lab Control Number: |

Auth By: DORZ1023 Auth Date: [07/15/04 Lab Reference Number:

Figure 1 — Basic Sample Data tab

2.2 Tests Tab
From the Tests tab, highlight the Test Method.
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‘& asswrO SeeManager

File Edit Services Window Help

R EE A

CHFOO1001

Figure 2 — Tests tab
From the Services Menu, select Enter/View Test Data.

Window Help

Rernarks Ctrl+Alt+R
Process Status

Autharize Ctrl+5Shift+£
Unautharize Ctrl+5hift+ 0L
Revise Ctrl+5hift+1
Testers Ctrl+Shift+ T
Enter/View Test Data Ctrl+5Shift+

Related Sample Tests Ctrl+Shift+D

Copy Sample Ctrl+Shift+C
Disposition Remarks Ctrl+Shift+ 0
Print Label Ctrl+Alt+B

Figure 3 — Services menu

2.3 Material Test Template Usage
SMGR will display the custom test template.
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& AASHTO SiteManager

File Edit Services Window Help

BEFE =S DF

& Material Test Template Usage
Sample ID : [043102810015 Test Method : [CHF001001 TestMumber: [1
Material Code - ’W
Reflective Sheeting i
Field Performed Tests
NDOR MR Template ID: CHFOO1001
Wallace Heyen. Portland Cement Concrete Engineer Yerzion: 20090630 L
I I Color -
Location/Station White Orange Red Yellow Results
[10th and 5 | 15050 [ s220 | .00 | o0 | Pass
[10th and § | 179.00 | 81.50 | i 00 |Pass
|Superi0r8t0n 1amp | 1591.30 | 91.70 | .00 | .on |F'ass
|E0rnhuskeery | 266,60 | 9370 | 0o | oo |F'ass
|Lacp #4 | 208.00 | 78.80 | .00 | 00 |Pass
|N.B. lanes | 18010 | 93.30 | .00 | .on |F'ass
[H.B. lane | 26230 | 10450 | .00 | 00 |[Pass
|5.B. lane | 18200 | 98.50 | .0 | 00 [Pass
|5.B. lane | 15340 | 89.30 | .0 | 00 [Pass
|5.B. merge | 18000 | §2.00 | i 00 [Pass il

Figure 4 — Test template
Note: The template presented here is for Reflective Sheeting and is for demonstration purposes.
Templates will vary dependent on the material and method of acceptance.

2.4 Print:

The custom test template can be printed when necessary. Functional purposes of the printed
template range from personal use to proper reporting and documentation needs.

The print function adds sample and contract information to what is displayed in the material
template. An example of this is shown in Figure 5.

To print a custom template, follow these steps.

From the menu of buttons, select Print ﬂ .

SMGR will open Adobe Reader and display the report.

From the menu of buttons within Adobe Reader, select Print =, and then OK to print the
template.
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Sample Id: |

Producer

Supplier Name:

Sample Date:

043102610015
TrafCon

71212004

Test Method: | CHF0OO01001

Material: 422RS Reflective Sheeting o

Product Name: reflective sheeting material

Smpl Tst Nbr: 1

Contract Id
[ 0857

Fed St Prj Nbr
S-STWD{1023)

Location
STATEWIDE |-280 REST AREA SIGNING

NDOR MER

Wallage Heyen, Portland Camant Concrete Engineer

Reflective Sheeting

Field Performed Tests
Tamplata I0: CHFDO1004
Varsion: 20080630

Coefficient

Retroreflection

Retreraflactomar Readings
Caler
Lacation/Statian White  Orange  Red Yellow Results
fioth and 5 19050 [ 6220 | 00| oo | eass
[10th and s 179.00 [ @150 | 00 00 [pass
[superior st on ramp 1930 [ 9170 | o | 0 [pass
lcornhusker Huy 26660 [ s3vo| 0 00 [pass
Joop §a X600 | 7890 | .00 .00 [pass
|NB. lanes w010 [ @930 o0 0 [pass
B lane ["z6280 [ 10450 | 0 00 [Pass
|58, 1ane | 200 [ emso| oo 00 [Pass
[58. lane [Hes20 [ esz0| oo 00 |pass
B, merge [mo0 [ 8200 | 00 | o0 [pass
[N.B. merge [ zmzo [ o0s%0 | 00 | w0 [pass
| — ol e B E—
— [ oo 0o | 00 | o [
E— — = % | o
[ [ o[ e  w[ w |
Minimum Test Required

Minimum Required Retrorefiectivity

White Orange Red Yellow
125 50 225 BS

of

Candalas per lux per squars meter

Reference Standard Plan 920-R4 for

Sheeting Requirements

Comments:

Whan less than 50 are furnished. test one of every five
furnished, or & minimum of twa of sach,
whichever is greater.

Tasts shall be performed as $oon as possible and not more
than tan days after the devices are eracted, and should be
re-tesied once every six months of the project.

tests may ba any time tha
SUSpects a device may not meet the minimum required
refroreflectivity.

Davices that fail shall ba repaired or replaced.

Figure 5 — Printed template
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