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1. Purpose:

This document is intended to be used in conjunction with the existing training materials provided by the
NDOR (Nebraska Department of Roads), M&R (Materials & Research) Division. Questions concerning
initialization of the SMGR (SiteManager) application are addressed in this existing training material.

The purpose of this instructional document is to provide the steps necessary to successfully find a
sample record(s) in SMGR.

1.1 Roles and Responsibilities:
SiteManager Staff: 402.479.4760, DOR.SiteManagerMaterials@nebraska.gov.

1.2 Abbreviations:

ID: Identification Number

M&R: NDOR Materials & Research
NDOR: Nebraska Department of Roads
SMGR: SiteManager
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2. Operational Instructions:
These instructions will provide the steps necessary to assist personnel to seek and search for a sample
record(s) in SMGR.
2.1 Main Panel:

After successfully completing the log in process, SMGR will present the Main Panel. From the
Main Panel, select Materials Management(+).

ﬂ

NOTE: The icons represented in these illustrations may differ based on the user’s security group.

2.2 Materials Management:

Once selected, an array of Material Management(+) icons will be presented on the Materials
Management(+) tab. From the Material Management(+) tab, select Sampling and Testing(+).

‘
: lanager
- T——————-
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2.3 Sampling and Testing:

Once selected, the list of available icons within Sampling and Testing Tab will be presented.
Within this Tab, double click the Find Sample icon.

P N~ |
File Edit Services Window Help
r -

Reneri

This action will display a screen that is labeled Find Sample Parameters.

& Find Sample Parameters
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2.4 Find Sample Parameters:

SMGR will search based on one or more sample parameters. If multiple parameters are
identified within a search, SMGR will return only those samples that meet all of the selected
criteria.

Select the desired Parameter(s) and select OK.

- >
& AASHTO SiteMan [EREST
iy -
File Servic Window Help
BlEY e

& Find Sample [SlEi=]

N P!
& Find Sample Parameters [ a

Find Parameters for the Find 5Sample Window

[Samples must meet all ciiteria specified below.]

[~ Geographic Area: [ 3|
v Sampled By: ’m—
[~ Material Code —
[ Producer/Supplier Code; ’7

[~ Sample Date: |00/00/0000 6 {00/00/0000
[ Contract ID: —
W e e
[ Line Item: ]
[~ Item Code: —
1] 4 | Cancel | Help |

2.5 Parameter Descriptions:

The purpose of this section is to provide a brief description of each of the parameters that enable
the search function.

2.5.1 Geographic Area:

This drop-down list allows the user to search for sample records by District as defined by
the geographic area identified on the Basic Sample Data tab.
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&& Find Sample Parameters Iﬁ

Find Parameters for the Find Sample Window

[Samples must meet all cntena zpecihed below.]

v Geographic Area: -

Branch Lab - Grand lzland -

Branch Lab - Marfalk E
Branch Lab - Marth Platte

: Branch Lab - Omaha

Central Comples

1] .4 | | Eancel| Help ‘

2.5.2 Sampled By:

This search parameter allows the user to search for sample records by sampler as
recorded in the Sampler field on the Basic Sample Data tab. SMGR will not return
records based on the SMGR User ID in the Sample ID field.

When the Search Lens ©\ is engaged, the following screen will appear. SMGR wiill
present a search window that may be sorted by these respective columns: Sampled By,
Inspector Name, and Geographic Area Type.

To select a Sampler, highlight the name of the sampler and select OK.

W& Search Window @
W Ingpector Name Geographic Area Type -
]
COMNO0114 Janszen, Dirk. =DOR I
||CONOO11E  Shah, Deval =DOR
CONOO117 Larzom, Jazon =DOR
COMNOOM1E  Mahrt, Cody =DaR
COMNOMIS  Sturm, Joe =DaR
COMNOM 20 Behrendt, Jared =DaR
Caram 21 Elrod, Dale =DaR
COWNOM 22 wiulf, Mick =DOR -
| |
Cancel

2.5.3 Material Code:
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This search parameter allows the user to search for sample records by Material Code or

Material Full Name. When the Search function is engaged, the following screen will
appear.

SMGR will present a search window that may be sorted by these respective columns:
Material Code, Material Full Name, and Material Category.

To select a Material, highlight the name of the material code/material full name and select

OK.
W& Search Window ﬁ
Material Code Material Full Hame Matenal Category - I
Fortland Cement Concrete
1003FFC Flowable Fill Concrete Concrete
100FAER Finishing Aids/E vaporation Beducers ®  Concrete
T00PEJEAT Fref Expansion Jt Filer-4zphalt Type & Concrete
100PEJFET Pref. Expanzion Jt Filler - Fiber Type B Concrete

100PEJFSRT Fref Expansion Jt Filler-Sponge Rubber # Concrete
10124PCFIELD  “hite Pigrmented Cure Compound-FIELD | Concrete

2.5.4 Producers/Supplier Code:

This search parameter allows the user to search sample records by Producer/Supplier as
recorded in the P/S Field on the Basic Sample Data tab. When the Search function is
engaged, the following screen will appear.

SMGR will present a search window that may be sorted by these respective columns:
Producer Supplier Code, Producer Supplier Name, and Producer Supplier Type.

To select a Producer/Supplier, highlight the name of the producer supplier and select OK.

r,.ﬂ Search Window @1
Producer Suppher Code Producer Supplier Name Producer Su » I

ADDO] lfvps Sand & GravelME 1/45ec 27T17NA-3E  Jager [
1400002 {ups Sand & GravelSE 1/4.5ec 28.T17-N R-3E BEGP

1400003 itkinson Sand & Gravelw 1/2.5ec 12, T-31-N R-14-W BEGP

(400004 [Batenharst Sand & Gravel-NE 1/4,5ec 9,T-18N R-7w/ BEGP

l-’-‘«DDDDE |Eealrice Concrete Co-Myw’ 1/4 Sec 4,T-3M.F-1-w/ |AGGF‘

MDDDD? |F'aulsen Sand & Gravel-5E 1/4. 5ec 33.T-22-M R-5d-w |AGGF'

4| i 3

W —

2.5.5 Sample Date:
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This search parameter allows the user to search for a sample record created within a
specified date range.

2.5.6 Contract ID:

This search parameter allows the user to search for sample records created for a specific
contract.

-
& Search Window Iﬁ

Contract -
v O

05324 i
053920 i
640

0643

644

06744

06762

DESEE o

2.6 Find Samples from List:

Once the search parameters have been identified, click OK; SMGR will present a list of samples
that meet the specified criteria.

SMGR will present a list of samples that meet the defined search parameters. The search
window that may be sorted by these respective columns: Sample ID, Material Code, Material
Name, Producer Supplier Code, Producer Supplier Name, Geographic Area, Status, Sampled By,
Sampled By Name, Sample Date, and Authorized Date.
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& AASHTO SiteMan

_ e ——

findow Help
Y EE

-

& Find Samples

Sample ID

Material Code

Material HName

Code Prod Supplier Name -

Hawkins Construction Company E

[020501260016 106BA [Buy America Cert (Frime Cortractor)  POT71

020902640002 106BA |Buy America Cert [Prime Contractor) PO182 |Daminian Construction Co. and Subsidiari 1
030902640001 1072RDP |Hef|ec:t0rs far Delineatar Posts ® PO0&2 |Safe-Lite Manufacturing Company | )
030302640009 10EBA |Bu_l,l America Cert [Prime Contractor) FO150 |Cement Products, Inc

030302640014 106B& |Bu_l,l Armerica Cert [Prime Contractor) FPO1E3 |The Diamond Engineering Company
030902640015 106BA |Buy America Cert [Prime Contractor) FO189 |The Diamond Engineering Company
030902640016 1007AEA, Mir-E nitraining Admixture 5 FPO0SY |D equsza Admistures, Inc [formery Master
030302640017 1007+ RSRD [Water Reducer - Set Retarder Type D H - PO0OST |Degussa Admistures, Inc [formery Master
030302640015 To02rPCC |Portiand Cement Concrete Fit4 0065 Lincoln-Feady Mixed Concrete Co. Havel
030902640019 106BA |Bu_l,l America Cert [Frime Contractor) FO151 [Wemer Construction Co., Inc.[0083]
030902640020 106BA |Buy America Cert [Prime Contractor) POE7 |Eapita| Contractars, Inc.

030302640021 1007HRWRSPF |th Fiange "wtr Fider Supr Plstczr Type F PO004 |Grace Construction Products
030302640022 10BB& |Bu_l,l Armerica Cert [Prime Contractor) FPO143 [Westem Engineering Ca., Inc. [Harlan, &)
030902640025 106BA |Bu_l,l America Cert [Frime Contractor) FO199 |D-K Contracting Corporation

040302640001 106BA |Bu_u America Cert [Prime Contractor) FO182 |Dnmininn Construction Co. and Subsidiari
040302640002 106B& |Bu_l,l America Cert [Prime Contractor) FO173 |Chas “rana & Son Construction
040902640003 106BA |Buy America Cert [Prime Contractor) FO1E1 [Elk Ham Construction Campany
040302640004 106BA |Buy America Cert [Prime Contractor) FO151 Pwiemer Construction Co., Ine. (0083

4 n 3

To review a sample from the list, highlight the sample, click on Services menu and select View

Sample.

File Win

Process Status

dow Help

_ e ——

m

View Sample Ctrl+5Shift+W
Sample ID Material Code Material Name Producer Supplier Code Producer Supplier Name -

|D2DSU1 240015 106B.4 |B uy America Cert [Prime Contractor] FO171 \Hawkins Construction Company
|E|2EISEI'I 200016 10BEA |Buy America Cert [Prime Contractor] PO171 \Hawklns Construction Company
|020902540002 10EBA, |Buy America Cert [Prime Contractar) poigz2 [Deminion Construction Co. and Subsidiarie
a 0oa1 0 ) €
[030302640003  108BA [Buy America Cert (Frime Contracter] P50 [Cement Froducts.lne.
030902540014 10EBA |Buw America Cert [Prime Contractar) PO189 [The Diamond Enginesring Campany
|UE)DSUZEAUD1 ) 106B4 |Bu_l,l America Cert [Prime Contractor] PO189 ‘The Diamand Engineering Company
|DSDSDZEADD1 B 1007AES lﬁ«ir-E niraining Admixture = POOSF \Degussa Admistures, Inc [formerly Master
030902540017 1007wRSRD [w/ater Reducer - Set Retarder Type D 5 PO0OST [Degussa Admistures, Inc [farmerly Master
[030302640018 1002PCC |Partland Cement Concrete RI00EE LLincolr-Ready Mised Concrete Co. Havel
030902540013 106B.4 |Bup America Cert [Prime Contractor) FO151 hwfermer Construction Co., Inc. [0083)
030902540020 10EBA |Buw America Cert [Prime Contractor) PO187 [Capital Contractors, e
|DEDSD2EAUD21 100FHRWRSPF |th Range "tr Rder Supr Plstezr Type F POO04 ‘Grace Construction Products
|030902540022 106B.4 |Bup America Cert [Prime Contractor) FO148 hwfestem Enginesring Co., Inc. [Harlan,J4]
|E|3EIEIEIZEADE|25 10BEA |Buy America Cert [Prime Contractor] P0199 \D-K Contracting Corporation
(040302840001 10EBA, |Buy America Cert [Prime Cortractor] poigz [Dorminion Construction Co. and Subsidiaris
[040302540002 10EBA |Buy America Cert [Frime Contractor] PO174 [Chas Wrana & Son Construction
|U4DSUZEADDDS 106EA |Buy America Cert [Prime Contractor] PO161 \E\k Homn Congtruction Company
040902540004 10EBA |Buw America Cert [Prime Contractar) PO151 ffermer Construction Co., Inc. [0023)

4 | 1 3

2.7 View Additional Samples from List
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To view another sample from the list, click the X on the Maintain Sample Information screen to
return to the list of samples that meet the filtered criteria.

EEEE DEE R 0EE
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