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1. Purpose:

This document is intended to be used in conjunction with the existing training materials provided by the
NDOR (Nebraska Department of Roads), M&R (Materials & Research) Division. Questions concerning
initialization of the SMGR (SiteManager) application are addressed in this existing training material.

The purpose of this document is to guide the user through the steps to zero out unnecessary contract
material requirements in SMGR.

1.1 Roles and Responsibilities:
SiteManager Staff: 402.479.4760, DOR.SiteManagerMaterials@nebraska.gov.

1.2 Authentication:

Generate a Sampling Checklist: http://www.nebraskatransportation.org/mat-n-tests/pdfs-
docs/Materials_Management_Guidance/Reporting/Generate-a-Sampling-Checklist2112013.pdf

1.3 Abbreviations:

ID: ldentification Number

M&R: NDOR Materials & Research
NDOR: Nebraska Department of Roads
SCL: SMGR Sampling Checklist
SMGR: SiteManager
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2. Operational Instructions:

These instructions will provide the steps necessary to assist SMGR M&R administrators when the
specified contract requirements should be zero'd out.

2.1 Generate Contract Materials and Outstanding Item List Report:

2.1.1 Main Panel:

After successfully completing the log in process, SMGR will present the Main Panel. From the
Main Panel, select Materials Management(+).

File Window Help

I aterials b anagemnent]+) ]

Main Panel

I
a B 85 @ R H

Contract Diaily work Fipelineg(+] Change Accessories(+] Syztem
Adminiztration[+)  Reports(+] Orders(+) Administration]+)

L)

I anualz(+)

|Server IPRODC MR&DM  [DORS0Z3S

Figure 1, Main Panel

NOTE: The icons represented in these illustrations may differ based on the user’s security group.

2.2 Materials Management:

Select Contract Materials(+) Icon.
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ﬂ SiteManager Panel

Figure 2, Materials Management (+)

2.3 Contract Sampling and Testing:

Select Contract Sampling and Testing.

Figure 3, Contract Materials (+)

2.3.1 Select Contract/Materials Information:
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Select the desired Contract ID and Description from the list by highlighting the
appropriate row and double click.

mm‘c(nntmc?/ﬁrmerfal.‘ i ‘ P9 ‘

Figure 4, Contract/Material Information

Select the Project/Line Item from the list by highlighting the appropriate row and double
click.

-1 ecl‘Cummc?]hra;lEI!al“mnMirm :—_LA.L

Figure 5, Contract/Material Information

Select the Material from the list by highlighting the appropriate row and click OK.
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| 5" Select Contract/Material Informati i—_—%

Figure 6, Contract/Material Information

2.4 Contract Sample and Testing Requirements:

The Contract Sample and Testing requirements folder will be presented. Select the Sample and
Testing tab.

Figure 7, Sample and Testing

From the upper grid, select the record that will be zero'd out.
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Figure 8, Sample and Testing

Set the Rate value to ‘0’ (zero).

Figure 9, Sample and Testing
Press Save, E, to store the data.

2.5 Select Next Project/Line Item or Next Material
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When more than one Project/Line Item or Material requires review and/or action, return to Select
Contract/Material Information frame. From the Contract Sample and Testing Requirements
window, select the Materials tab.

From the button bar, select Open.

& AASHTO SiteManager
Eile Edit Services Window Help
Y D& g

Figure 10, Open Icon

The Select Contract/Material Information window will open. Click on the Selection, ie,
Project/Line Item or Material as necessary.

F ¥ =
” % Select ContractjMateﬁalEformaﬁon —

Selection

Contract |
Praoject/Line ltem |
Material |

Figure 11, Contract/Material Informatin

Select the Project/Line Item, double click, and then the Material from the list by highlighting the
appropriate row and click OK.

Repeat these steps until all of the updates are completed.

2.6 Review the Sampling Checklist:
To review the updated version of the Sampling checklist, follow these steps.
From the Main Panel, select Materials Management(+).

T EEE)

File Window Help

& SiteManager Panel

Main Panel r M aterials Management(+) ]

& B 5 @ xR HAE

Contract Daily Yok Fipeline(+) Change Apceszones(+] Spetem
Administration[+]  Reports(+] Orders(+) Administration(+]

L)

M anuals(+]

[Server [PROD [MRADM  [DOR30ES

Figure 12, Materials Management (+)Sample and Testing

From the Material Management(+) tab, select Process List.
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Testing
Fepors(+)

=% SiteManager Panel [ X
hain Fanel T Materials Management(+) ]
g 2 =) o B B
Material Contract Approved Approved Lists  Mix Design(+) Mix Design Sampling and
Information(+) Materials(+) Lists(+) Fepors(+) Fepors(+) Testing(+)

h

Figure 13, Materials Management — Process List

From the Process List, select the Sampling Checklist.

&% Process List
Process ID Process Type Process Description -
GIEEE  |Sk-Standard Sampling Checklist |
MS0000E Custom Sampling Checklist w Sample ID Numbers r
AGLOOOZT Custorn Agg: Contract Summany-Central Lab-C33 Fine 5and
AGLO00Z4 Cusztom Agg: Contract Summary-Central Lab-Chip Seal Aggregate
AGLO0003 Cusztom Agg: Contract Summary-Central Lab-Class & [Silica Fume Fine)
AGLOOOOS Cusztom Agg: Contract Summary-Central Lab-Class B [47E Fine]
AGLOOOOS Custom Agg: Contract Summary-Central Lab-Class C [4)
AGLOOOZ3 Custom Agg: Contract Summary-Central Lab-Class C [Bi)
AGLOOOTT Custom Agg: Contract Summary-Central Lab-Class E [47B Coarse]
AGLOOOZO Custom Agg: Contract Summary-Central Lab-Class F [Silica Fume]
AGLOOOZS Custom Agg: Contract Summary-Central Lab-Coarse Agg Pre-cast/stress
AGLOOOTA Custom Agg: Contract Summary-Central Lab-Crushed Rock/S urfacing
AGLOOOZZ Custom Agg: Contract Summary-Central Lab-Fine Agg Pre-cast/stress
AGLOOOZE Custom Agg: Contract Summary-Central Lab-Granular BackFil
AGLO00ZT Custom Agg: Contract Summary-Central Lab-Grawvel for Sufacing
AGLO00E Cusztom Agg: Contract Summary-Central Lab-Grawel for Surfacing, #
AGLO000 Custom Agg: Contract Summary-Central Lab-Mineral Agg/armor Coat
AGLOOOTE Cusztom Agg: Contract Summary-Central Lab-Mineral &gg/Microsurfacing
AGXO0021 Custom Agg: Contract Summary-Correlation-C33 Fine Sand i

Figure 14, Process List

From the Services Menu, select Run Process

=& AASHTO SiteManager

FEile |Services| Window Help

= | Process Status L

Run P
Ll un Process

Process Type |

Process ID

Process Description <

aling Checklist

Figure 15, Services Menu
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From the Confirm Process Submission window, select the appropriate Contract ID and click the
Submit button.

»% Confirm Process Submission . M

Contract ID Description Contract il

Specification Bl

Year N
) 073 SPECIALTY 2007
0732 SFECIALTY 2007
0733 SFECIALITY 2007
0734 SFECIALTY 2007

GRADING

1081 CONC PAVE 2007
10811 CONC PAVE 2007
10812 CONC PAVE 2007
1209 CULY BIT 2007
1211 GRAD,CULV.SEED ELECEIT 1997
1234JF FROJECT 1997
1320xMH BITUMINOUS 1997

1320=RT BITUMINOLIS 1997 v

Submit | Parameters Cancel

Figure 16, Confirm Process Submission

SMGR will present the following dialog boxes.

Client Job Monitor s =X

Process RMMSMPCLE submitted.

oK

Figure 17, Client Job Monitor

DPS Status Monitor S

Profile RMMSMPCLB for process RMMSMPCL has completed

(¥ F)

Figure 18, DPS Status Monitor

Click OK on both of them.

The Sampling Checklist will open automatically into your default Internet browser. All of the
Internet Explorer features such as print, email, and save are available.
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RptAD: RMMSMPCL State of Nebraska Rpt Date: August 12, 2011
Revision: 03222006
Department of Roads
Tst Meth: WA P Materials & Research
. . 1400 Hwy 2
Sampling Checklist Lincoln, NE 68502
contract 1D 1013 Fanaral stats Projset: MISC-T7-2(1071)
Typs of wm- MISCELLANEQUS County: LANCASTER Route: 077
VendorID: 1783 Vendor Name: VALLEY CORPORATION
Froject | L; ‘ Ttem Code |nmnumpim | Unit | Bid ~ CO Qty IQi;Rq)whiTuM Q"";k"“-"”" Installed Qtr
[Producer / Supplier
| Test Type| Cur Req | Tot Tkn | Tot Cmp | Tot Req | Tot Rem

13013000 0010 1030.00 |epiIWORKMPASURID ¢y 329,000 0.000 0.000 0.000

205E0001 - Embankment - Soil Density
PO0O00T - On Site Material

SLFO0Z001 O 11 o o o

Figure 19, Example — Sampling Check List

Review the Sampling Checklist to ensure the items zero’'d out no longer appear.
For more information, see Generate a Sampling Checklist.

2.7 Report and Utility Generator (RUG):

An alternative method to zero out un-needed contract materials requirements has been
established using the Report and Utility Generator (RUG).

Figure 20, RUG Home Page

From the RUG home page, select the Utilities menu.
From the Utilities menu, select Material and Research.
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| Utilities | Reports Window Help

Construction Office »
Controller Office »
District Office v
Eval of Contractor »
Finals Office »
Materials and Research »
Compute Dates

Delete ghost remark

Figure 21, Utilities Menu

From the Materials and Research foldover menu, select Contract Sampling and Testing
Requirements — zero out.

Contract Sampling and Testing Reguirements - zero out
Import Approved Materials

Import Producer Supplier Material

Producer/Supplier Exception Report

Regenerate Materials

Figure 22, Materials and Research Menu

The Choose Contract Sampling and Testing criteria frame will open.

| -
| =5 Choose Contract Sampling and Testing criteria M

Contract ID: |— vl

4[] »

Ok Cancel

Figure 23, Contract Sampling and Testing Criteria

Using the drop down menu, select the desired Contract ID and click OK.
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- I 2N X
v=% Choose Contract Sampling and Testing criteria

Contract ID: 1013

Figure 24, Contract Sampling and Testing Criteria

- - -
v Choose Contract Sampling and Tesl]ngs{ltena ]

Contract 1D: | 'I @

Figure 25, Contract Sampling and Testing Criteria

Contract Sample and Testing Requirements will open and present a grid. This grid will identify
the material sampling and testing requirements that have not been satisfied.

Identify the targeted material sampling and testing requirement(s).
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+=&% Contract Sample and Testing Reguirements
The criteria to show pay items on this utility:

1) Pay item is not included on a sample.
Right click on rows below to

2) Sample Frequency Rate is not currently zero. sort the list differently.

Cont Id Prj Nbr Ln ltem Test Material Prodr Supp Acceptance Sample F
Number Method Code Code Method Type
1013 13013 000 0019 MSF001001 809TSF APL VISU i

1

Figure 26, Contract Sampling and Testing Requirements

Update the Frequency Rate from 1 to O (zero).

=3 Contract Sample and Testing Requirements
The criteria to show pay items on this utility:

1) Pay item is not included on a sample.
Right click on rows below to

2) Sample Frequency Rate is not currently zero. sort the list differently.

Item Test Material Prodr Supp Acceptance Sample Frequency Sample
mber Method Code Code Method Type Rate Frequency
3 MSF001001  809TSF APL VISU il 1,000,000 000

Figure 27, Contract Sampling and Testing Requirements

=& Contract Sample and Testing Requirements
The criteria to show pay items on this utility:

1) Pay item is not included on a sample.
Right click on rows below to

2) Sample Frequency Rate is not currently zero. sort the list differently.

Item Test Material Prodr Supp Acceptance Sample Frequency Sample
mber Method Code Code Method Type Rate Frequency
3 MSF001001 809TSF APL VISU [ 1,000,000.000

Figure 28, Contract Sampling and Testing Requirements
From the Menu bar, select Save, 5=

As noted in Section 2.6 of these instructions, review the Sampling Checklist in SMGR to ensure
the items zero’d out no longer appear.
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Rpt-ID: RMMSKPCL
Revision: 03222008
Tst Meth: N/A

State of Nebraska
Department of Roads

Rpt Date: August 12, 2011

Materials & Research
1400 Hwy 2

Sampling Checklist Lincoln, NE 68502
contract ID: 1013 Fanaray state Pm]ect' MISC- 071}
Locatior CO SOUTH WETLAND BANK RESTORATION
Type of Work: M LANEQUS County: LANCASTER Route: 077
VendorID: 1783 Vendor Nams: VALLEY CORPORATION
Froject II':: Item Code  [Ttem Description Unit Bid=COQty |Qty Reported To Date| @ "“l‘)“l;d*" th Installed Qty
Material
Producer / Supplier
Test Type| Cur Req | Tot Thm | Tot Cmp | Tot Req | Tot Rem
EARTHWORK MEASURED 5
13013 000 0010 1030.00 IN EMBANKMENT CY 320.000 0.000 0.000 0.000
205E0001 - Embankment - Soil Density
PO0001 - On Site Material
SLFOOZ001 O 11 0 0 0

Figure 29, Example — Sampling Check List
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