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1. Introduction and Purpose: 
This document is intended to be used in conjunction with the existing training materials provided by 
NDOT (Nebraska Department of Transportation), M&R (Materials & Research) Division.  Questions 
concerning initialization of the SMGR (SiteManager) application are addressed in this existing training 
material. 

1.1 Purpose: 
The purpose of this document is to provide guidance for documenting Buy America compliance 
for steel and iron products. 

Buy America compliance is outlined in the 2017 Standard Specifications for Highway 
Construction Section 106.07 – Buy America 

1.2 Roles and Responsibilities: 
As of the publication date of this document, roles and responsibilities are defined as follows: 

SiteManager Staff:  402.479.4760, DOR.SiteManagerMaterials@nebraska.gov. 

Highway Material and Tests Manager:  Mark Burham, 402.479.4746, 
Mark.Burham@nebraska.gov. 

1.3 Authentication: 
2017 Standard Specifications for Highway Construction (SSHC):  http://www.dor.state.ne.us/ref-
man/spece.htm  

Creating and Authorizing a SiteManager Sample Record:  http://www.dor.state.ne.us/mat-n-
tests/MMG/General/CreatingSMGRSampleRecord.pdf 

NDOT Final Review Process Manual: 
https://dot.nebraska.gov/media/7548/2017_final_review_manual.pdf 

Sample Identification Numbering Scheme:  http://www.dor.state.ne.us/mat-n-
tests/MMG/General/SampleIDNumberingScheme.pdf 

Reinforced Concrete Pipe & Flared End Sections:  http://www.dor.state.ne.us/mat-n-
tests/MMG/Concrete/ConcretePipeandFES.pdf 

1.4 Abbreviations: 
ID:  Identification  
M&R:  NDOT Materials & Research 
NDOT:  Nebraska Department of Transportation 
SMGR:  SiteManager 
SOP:  Standard Operating Procedures 
SSHC:  Standard Specifications for Highway Construction 

mailto:DOR.SiteManagerMaterials@nebraska.gov
mailto:Mark.Burham@nebraska.gov
http://www.dor.state.ne.us/ref-man/spece.htm
http://www.dor.state.ne.us/ref-man/spece.htm
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Creating_Authorizing_SiteManager_Sample_Record.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/General/CreatingSMGRSampleRecord.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/General/CreatingSMGRSampleRecord.pdf
https://dot.nebraska.gov/media/7548/2017_final_review_manual.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Sitemanager/SOP_Sample_ID_Num_Scheme.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/General/SampleIDNumberingScheme.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/General/SampleIDNumberingScheme.pdf
http://www.dor.state.ne.us/mat-n-tests/pdfs-docs/Materials_Management_Guidance/Concrete/MSOP_Reinforced_Concrete_Pipe_and_FES.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/Concrete/ConcretePipeandFES.pdf
http://www.dor.state.ne.us/mat-n-tests/MMG/Concrete/ConcretePipeandFES.pdf


NDOT SiteManager Materials Management  
Standard Operating Instructions – Documenting Buy America Compliance for Steel and Iron Products 

Written by Andi Clark 
  

NDOT SiteManager Materials Management Page 4 of 10 

 

2. Certification Requirements: 

2.1 Requirements: 

2.1.1 Certification Letter: 
The first type of required certification is addressed in 106.07, paragraph 6 of the 2017 
SSHC.  This requirement states ‘Upon completion of all work utilizing steel or iron 
products, the prime contractor shall furnish a letter to the state on company letterhead 
and signed by an officer of the company stating that the documentation is on file 
certifying that all steel or iron materials brought to the construction site and permanently 
incorporated in the project will comply in all aspects with the Buy America requirements.’ 

This document shall be provided to NDOT by the contractor after all work affected by the 
‘Buy America’ provision has been completed.  

2.2 Documentation: 
Buy America certification for the prime contractor will be entered in SMGR using the following 
material code/material name:  106BA – Buy America Cert/Prime Contractor.  

2.2.1 Field Inspector Responsibilities: 
After all steel/iron work is complete, the field inspection team will:  

• Ensure the Buy America certification statement is on the prime contractor’s 
letterhead and is signed by an officer of the company. 

• Ensure the language conforms with the specification requirements. 
• Create the sample record. 
• Submit the certification to the M&R Division for evaluation via OnBase. 

2.2.2 P/S Documentation: 
The Buy America requirement from the producer/supplier/manufacturer will also be 
recorded in SMGR.  Circumstances for this type of certification are as follows: 

2.2.2.1 Materials Implemented in SiteManager: 

Materials that are fully implemented in SMGR will have an area on the template 
to document the required Buy America statement has been received  

Displayed below are examples of SMGR templates that relate to the 
producer/supplier/manufacturer’s Buy America requirement.  These examples 
are not inclusive of all materials that have a Buy America requirement but are a 
representation. 
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Figure 1, Producer/Supplier Buy America Certification test template 

2.3 SiteManager Documentation: 

2.3.1 Non-Pretested Epoxy and Black Reinforcing Steel: 
This reinforcing steel template is used by field personnel when creating the sample 
records for epoxy or black reinforcing steel that has not been pretested prior to its arrival 
at the jobsite.  Field personnel will indicate the receipt of the 
producer/supplier/manufacturer’s Buy America document and upload the document to 
Onbase  

 

 
Figure 2, Reinforcing Steel – Field Submitted Samples test template 

2.3.2 Pretested Reinforcing Steel: 
The M&R Division has on file the manufacturer’s Buy America documentation for 
pretested steel. Field inspection personnel will create and authorize the SMGR sample 
record.  No further action is necessary. 
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Figure 3, Reinforcing Steel – Pretested  test template 

2.4 Materials Accepted by Certificate of Compliance or Certificate of Tests  
This template is associated to a variety of materials that require a certificate of compliance and/or 
a certificate of test for acceptance.  

This template is also used by field personnel to document the receipt of the producer/supplier Buy 
America certification.   

The producer/supplier Buy America certification (required for steel and iron products has a 
dropdown box that states ‘Yes’ or ‘N/A’.  

If the material being reported is a steel or iron product, field personnel must have the 
producer/supplier documentation that certifies this material meets the Buy America 
requirements.  To record the certification, the field inspector shall select ‘Yes’ from the 
Section 1 dropdown list.  

If the material is a non-steel material the inspector will select ‘N/A’ from the Section 1 
dropdown list. 
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Figure 4, Certificate of Compliance/Test test template 

2.5 Producer/Supplier Buy America Certification: 
Shown below are examples of the producer/supplier/manufacturer Buy America statement that 
conforms to specification requirements. 
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Figure 5, Producer/Supplier Buy America Certification, Certificate of Compliance 
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Figure 6, Producer/Supplier Buy America Certification, Certificate of Test 
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2.6 Prime Contractor Letter: 
Shown below is an example of the prime contractor letter that conforms to the Buy America 
specification requirements. 

 
Figure 7, Prime Contractor Material Certification Letter 
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